
§ÈºÀvï É̈AUÀ¼ÀÆgÀÄ ªÀÄºÁ£ÀUÀgÀ ¥Á°PÉ ¥À²ÑªÀÄ ªÀ®AiÀÄzÀ C¢üÃPÀëPÀ C©üAiÀÄAvÀgÀgÀÄ (¥À²ÑªÀÄ) ªÁå¦ÛAiÀÄ°è 
PÁAiÀÄð¤ªÀð» À̧ÄwÛgÀÄªÀ PÁªÀÄUÁj / ¥Àj À̧gÀ E¯ÁSÉ- PÀbÉÃjUÀ¼À PÀqÀvÀUÀ¼À£ÀÄß 

PÉ¼ÀPÀAqÀAvÉ ªÀVÃðPÀgÀt ªÀiÁqÀ§ºÀÄzÁVgÀÄvÀÛzÉ.. 
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“JJJJ” ªÀUÀðzÀ PÀqÀvÀUÀ¼ÀÄ  
(±Á±ÀévÀ zÁR¯Áw/ 

PÀqÀvÀUÀ¼ÀÄ)  

¸ÁÖPï ¥ÀÄ À̧ÛPÀ 1 

Ȩ́ÃªÁ ¥ÀÄ À̧ÛPÀUÀ¼ÀÄ 1 

“©©©©” ªÀUÀðzÀ PÀqÀvÀUÀ¼ÀÄ  
(30ªÀµÀðUÀ¼ÀªÀgÉUÉ À̧AgÀQë À̧ÄªÀ 
zÁR¯Áw/ PÀqÀvÀUÀ¼ÀÄ)    

C£Àé¬Ä À̧ÄªÀÅ¢®è   

“¹¹¹¹” ªÀUÀðzÀ PÀqÀvÀUÀ¼ÀÄ  
(10ªÀµÀðUÀ¼ÀªÀgÉUÉ À̧AgÀQë À̧ÄªÀ 
zÁR¯Áw/ PÀqÀvÀUÀ¼ÀÄ) 

r.¹. ©°è£À ¤ªÀðºÀuÉ ¥ÀÄ À̧ÛPÀ 3 

§lªÁqÉ ¥ÀÄ À̧ÛPÀ 
 
2 

    
“rrrr” ªÀUÀðzÀ PÀqÀvÀUÀ¼ÀÄ  

(5 ªÀµÀðUÀ¼ÀªÀgÉUÉ À̧AgÀQë À̧ÄªÀ 
zÁR¯Áw/ PÀqÀvÀUÀ¼ÀÄ)    

¦.Dgï. ¥ÀÄ À̧ÛPÀ 10 
ºÁdgÁw ¥ÀÄ À̧ÛPÀ  1 
ZÀ®£À ªÀ®£À ¥ÀÄ À̧ÛPÀ  1 
l¥Á®Ä ¥ÀÄ À̧ÛPÀ 5 

“EEEE” ªÀUÀðzÀ PÀqÀvÀUÀ¼ÀÄ  
(1 ªÀµÀðzÀªÀgÉUÉ À̧AgÀQë À̧ÄªÀ 
zÁR¯Áw/ PÀqÀvÀUÀ¼ÀÄ)    

¸ÁAzÀ©üðPÀ gÀeÉ ªÀ» 1 
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List of    Intexing and  category (4(1)(A),  Pertaining  to Superintending Engineer (West) 

       

Sl. 

No. 

Date on which 

opened (Files 

to be listed 

chronologically 

Category A, B, C, D, E, etc., 

(Files to be listed 

alphabetically according to 

catgory) 

File 

No. 
Subject of file 

Location of file : 

Room/cupboard/she if 

numbers 

Date on which file can be 

destroyed custodian file 

1   A 1 SR  cupboard 1   

2 21/07/2008 A 1 Stock Register cupboard 1   

3 26/02/2008 C 1 
Stock Bill 

Resgister 
cupboard 1   

4 18/09/2008 C 1 
Cash Book 

Vehcile 
cupboard 1   

5 1/4/2009 C 1 Prahari Vehciles cupboard 1   

6 1/10/2007 C 1 Salary book  cupboard 1   

7 1/4/2011 C 1 Salary book  cupboard 1   

8 26/12/2007 D 1 PR Book cupboard 1   

9 29/11/2008 D 1 PR Book cupboard 1   

10 31/08/2009 D 1 PR Book cupboard 1   

11 8/12/2009 D 1 PR Book cupboard 1   

12 6/3/2010 D 1 PR Book cupboard 1   

13 7/7/2010 D 1 PR Book cupboard 1   

14 13/09/2010 D 1 PR Book cupboard 1   

15 3/12/2010 D 1 PR Book cupboard 1   

16 22/02/2011 D 1 PR Book cupboard 1   

17 28/07/2009 D 1 PR Book cupboard 1   

18 27/12/2007 D 1 Tappal  book cupboard 1   

19 21/02/2008 D 1 Tappal  book cupboard 1   

20 15/12/2009 D 1 Tappal  book cupboard 1   
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21 25/11/2009 D 1 Tappal  book cupboard 1   

22 9/10/2009 D 1 Tappal  book cupboard 1   

23 22/02/2008 D 1 
Attendence 

Register 
cupboard 1   

24 1/1/2011 D 1 Moment Register cupboard 1   

25 1/1/2009 E 1 CL Register cupboard 1   


