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Statement Showing the Records Duly Indexed &
Catalogued & Kept in Cupboards of the Record Room at

POBBATHI MATERNITY HOME

SINo Category No. of Files Remarks
1 A 59 -
276 -
) B
01 -
3 C
D 53 -
4
E 708 -
5
Total 1907 0




POBBATHI

RTA 2005 SECTION 4 (1)(a)

MATERNITY HOSPITAL

41(a) Maintainence of all Records of this hospital duly catalogued and

Indexed in a manner and form as per RIT Act.

Cateqgory — ‘A’ Parturition Register

Sl

No Date on V\_/hich Categ_ory A,B,C_,D,E, Location of file: Da@e on which
opened _(Flles to etc.(files to pe listed File No Subject of file Room/ cupboard/ file can be
be listed alphabetically destroyed/
chronologically) according to category) shelf number custodian of file

1 18/09/1951 Parturition Record Record Room Record

TO A PAR 1 cupboard 1 Officer
24/12/1953 Shelf No 1

2 02/01/1954 PAR 2 Parturition Record | Record Room Record

TO A cupboard 1 Officer
17/10/1956 Shelf No 1

3 03/11/1956 PAR 3 Parturition Record | Record Room Record

TO A cupboard 1 Officer
27/09/1958 Shelf No 1

4 08/06/1963 PAR 4 Parturition Record | Record Room Record

TO A cupboard 1 Officer
16/10/1965 Shelf No 1

5 16/10/1965 PAR 5 Parturition Record | Record Room Record

TO A cupboard 1 Officer
16/11/1967 Shelf No 1

6 01/061970 PAR 6 Parturition Record | Record Room Record

TO A cupboard 1 Officer
14/01/1973 Shelf No 1

7 27/07/1979 PAR 7 Parturition Record | Record Room Record

TO A cupboard 1 Officer
29/08/1980 Shelf No 1

8 12/12/1982 PAR 8 Parturition Record | Record Room Record

TO A cupboard 1 Officer
24/03/1984 Shelf No 1

9 13/04/1984 PAR 9 Parturition Record | Record Room Record

TO A cupboard 1 Officer
18/07/1985 Shelf No 1

10 | 27/07/1985 PAR 10 | Parturition Record | Record Room Record

TO A cupboard 1 Officer
14/06/1986 Shelf No 1

11 | 21/08/1986 PAR 11 | Parturition Record | Record Room Record

TO A cupboard 1 Officer
26/10/1986 Shelf No 1

12 | 27/10/1986 PAR 12 | Parturition Record | Record Room Record

TO A cupboard 1 Officer
30/09/1987 Shelf No 1




13 | 01/10/1987 PAR 13 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
30/11/1988 Shelf No 1
14 | 01/12/1988 PAR 14 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
31/12/1989 Shelf No 1
15| 01/01/1990 PAR 15 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
30/06/1991 Shelf No 1
16 | 01/07/1991 PAR 16 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
29/03/1993 Shelf No 1
17 | 01/04/1993 PAR 17 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
20/01/1995 Shelf No 1
18 | 21/01/1995 PAR 18 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
31/08/1996 Shelf No 1
19 | 11/09/1996 PAR 19 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
30/10/1998 Shelf No 1
20 | 29/10/1998 PAR 20 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
31/12/1999 Shelf No 1
21 | 01/01/2000 PAR 21 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
31/12/2000 Shelf No 1
22 | 01/01/2001 PAR 22 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
28/10/2002 Shelf No 1
23 | 04/07/2006 PAR 23 | Parturition Record | Record Room Record
TO A cupboard 1 Officer
31/03/2014 Shelf No 1
Category — ‘A’ Indent Book
S| | Date on which Category File No Subject of file Location of file: Date on
No | opened (Files to be A,B,C,D,E, etc.(files Room/ cupboard/ | which file can
listed to be listed shelf number be destroyed/
chronologically) alphabetically custodian of
according to file
category)
24 07/11/1995 IDB-1 Indent Book Record Room Record
TO A cupboard 1 Officer
05/09/1996 Shelf No 1
25 07/10/1996 IDB-2 Indent Book Record Room Record
TO A cupboard 1 Officer
05/02/1997 Shelf No 1
26 09/01/1998 A IDB-3 Indent Book Record Room Record




TO cupboard 1 Officer
29/08/1998 Shelf No 1
27 26/02/2001 IDB-4 Indent Book Record Room Record
TO A cupboard 1 Officer
23/02/2003 Shelf No 1
28 23/07/2002 IDB-5 Indent Book Record Room Record
TO A cupboard 1 Officer
19/02/2004 Shelf No 1
29 16/06/2001 IDB-6 Indent Book Record Room Record
TO A cupboard 1 Officer
24/06/2002 Shelf No 1
30 23/07/2002 IDB-7 Indent Book Record Room Record
TO A cupboard 1 Officer
25/05/2009 Shelf No 1
31 16/06/2006 IDB-8 Indent Book Record Room Record
TO A cupboard 1 Officer
27/07/2009 Shelf No 1
32 02/11/2010 IDB-9 Indent Book Record Room Record
TO A cupboard 1 Officer
25/03/2011 Shelf No 1
33 26/02/2001 IDB-10 | Indent Book Record Room Record
TO A cupboard 1 Officer
19/02/2004 Shelf No 1
34 23/07/2002 IDB-11 | Indent Book Record Room Record
TO A cupboard 1 Officer
01/03/2011 Shelf No 1
35 28/5/2014 IDB-12 | Indent Book Record Room Record
To till date A cupboard 1 Officer
Shelf No 1
36 28/5/2014 IDB-13 | Indent Book Record Room Record
To A cupboard 1 Officer
31/03/2014 Shelf No 1
37 01/04/2014 IDB-14 | Indent Book Record Room Record
To A cupboard 1 Officer
31/03/2015 Shelf No 1
Category — ‘A’ Circulars (Suttolegala Adesha)
Category Date on
Date on_which A,B,C,D,E,_ etc.(files L ocation of file: which file
Sl opened _(Flles to be to be I|§ted File No Subject of file Room/ cupboard/ can be
No listed alphabetically destroyed/
chronologically) according to shelf number custodian of
category) file
38 Apr-2006 ADR-1 Circulars Record Room Record
TO A (Suttolegala cupboard 1 Officer
31/03/2010 Adesha) Shelf No 2




39 01/04/2010 ADR-2 Circulars Record Room | Record
TO A (Suttolegala cupboard 1 Officer
31/03/2015 Adesha) Shelf No 2
Category — ‘A’ Service Book (Old + New)
Category )
Date on which tABfICEzEb Location of file: D?Ff on WQ'Ch
Sl | opened (Files to be € C'(I.' fsdo € File N Subiect of fil Room/ dl etcan de/
No listed Ibh 'lS) et' I e No ubject ot ife cupboard/ shelf e: ';que f
chronologically) aaE:)C(?rdeirllca y number custocian o
g to file
category)
40 SRR-1 | Service Register Record Record
(B.K.Girija, A.N.M) Room Officer
05/01/1984 A cupboard 1 Current
Shelf No 1 File
41 SRR-2 | Service Register Record Record
(R.Lokesh., S.D.A) Room Officer
02/11/2009 A cupboard 1 Current
Shelf No 1 File
42 SRR-3 | Service Register Record Record
(Puttamma, Ayah) Room Officer
14/08/1984 A cupboard 1 Current
Shelf No 1 File
43 SRR-4 | Service Register Record Record
(Kuppammal, Ayah) Room Officer
23/01/1995 A cupboard 1 Current
Shelf No 1 File
44 SRR-5 | Service Register Record Record
(M.Chandra, Peon) Room Officer
12/08/21994 A cupboard 1 Current
Shelf No 1 File
45 SRR-6 | Service Register Record Record
(Vimalamma, P.K.) Room Officer
01/01/1990 A cupboard 1 Current
Shelf No 1 File
46 SRR-7 | Service Register Record Record
(Puttamma, P.K) Room Officer
01/01/1990 A cupboard 1 Current
Shelf No 1 File




Category — ‘A’ Acutance Rolls & Payv and Other Allowances

S| | Date on which Category File No Subject of file Location of file: Date on
No | opened (Files to be A,B,C,D,E, etc.(files Room/ cupboard/ | which file
listed to be listed shelf number can be
chronologically) alphabetically destroyed/
according to custodian of
category) file
47 May-1985 AQR-1 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Jun-1987 Shelf No 1
48 Jul-1987 AQR-2 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Jan-1990 Shelf No 1
49 Jan-1990 AQR-3 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Jul-1992 Shelf No 1
50 Jul-1992 AQR-4 | Aquittance Rolls Record Room Record
TO Jun- A cupboard 1 Officer
1994 Shelf No 1
51 Jun-1994 AQR-5 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
May-1996 Shelf No 1
52 Jun-1996 AQR-6 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Nov-1998 Shelf No 1
53 Nov-1998 AQR-7 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Jan-2001 Shelf No 1
54 Jan-2001 AQR-8 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Mar-2003 Shelf No 1
55 Mar-2003 AQR-9 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Jul-2005 Shelf No 1
56 Aug-2005 AQR-10 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Apr-2008 Shelf No 1
57 May-2008 AQR-11 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Mar-2011 Shelf No 1
58 Apr-2011 AQR-12 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
31/03/2014 Shelf No 1
59 01/10/2014 AQR-13 | Aquittance Rolls Record Room Record
TO A cupboard 1 Officer
Till Today Shelf No 1




Category — ‘B’ Festival Advance Register

. Category ) Date on
Date On.Wh'Ch A’B’C'D’E’. etc. files Location of file: which file can
SL opened“(szlc;es to be alt;hgfmleltsigljly File No Subject of file Room/ cupboard/ | be dest!'oyed/
chronologically) according to shelf number custoghan of
category) file
1 01/01/1990 FAR-1 | Festival Advance Record Room | 31/12/2020
TO B Register cupboard 1
31/03/2015 Shelf No 1
Category — ‘B’ Audit Report Followup Register
Category Date on
Date on_which A,B,C,D,E,_ etc.(files Location of file: which file
Sl opened .(F|Ies to be to be I'S.tEd File No Subject of file Room/ cupboard/ can be
No I|steq alphabe_tlcally shelf number destrqyed/
chronologically) according to custodian of
category) file
2 1987 AUR-1 Audit Report Record Room 2017
TO B Followup Register | cupboard 1
2009 Shelf No 1
31/03/2015
Category — ‘B’ User Fees Register (Challen Reg.)
_ Category _ Date on
Date on which AB,C,D,E, etc.(files . - e
SL opened“(sliéldes to be alg)hgzé;?EZ?ly File No Subject of file Rlz)%cl*?ltllggpogcgfc'i/ Vt\)/et] Ic(i::s;l’lgy(;?ir/]
chronologically) according to shelf number custc;gllan of
category) lle
3 04-09/2002 CHL 1 | User Fee Register | Record Room | 3/9/2032
TO B (Challen Reg.) cupboard 1
01/03/2002 Shelf No 3
4 01/07/2002 CHL 2 | User Fee Register | Record Room | 30/6/2032
TO B (Challen Reg.) cupboard 1
31/07/2004 Shelf No 3
5 01/03/2003 CHL 3 | User Fee Register | Record Room | 29/2/2031
TO B (Challen Reg.) cupboard 1
31/07/2003 Shelf No 3
6 02/08/2006 CHL 4 | User Fee Register | Record Room | 01/17/2036
TO B (Challen Reg.) cupboard 1
20/5/2008 Shelf No 3
7 21/05/2008 CHL5 | User Fee Register | Record Room | 20/04/2038
TO B (Challen Reg.) cupboard 1
30/10/2010 Shelf No 3
8 01/11/2010 CHL 6 | User Fee Register | Record Room | 31/12/2040
TO B (Challen Reg.) cupboard 1
31/03/2015 Shelf No 3




Category — ‘B’ User Fees Register (UF Cash Book)

_ Category ) Date on
Date On.Wh'Ch A’B’C‘D’E’. etc.(files Location of file: which file can
SL opened“(szlc;es to be alt;hgfmleltsi::zcljly File No Subject of file Room/ cupboard/ | be dest!'oyed/
chronologically) according to shelf number custc;?lllean of
category)
9 01/04/2002 UCB 1 | User Fee Register | Record Room | 30/03/2032
TO B (Cash Book) cupboard 1
16/06/2004 Shelf No 3
10 04/11/2002 UCB 2 | User Fee Register | Record Room | 05/12/2032
TO B (Cash Book) cupboard 1
10/06/2010 Shelf No 3
11 01/06/2010 UCB 3 | User Fee Register | Record Room | 31/7/2040
TO B (Cash Book) cupboard 1
24/05/2014 Shelf No 3
12 25/05/2014 UCB 4 | User Fee Register | Record Room
TO B (Cash Book) cupboard 1
Till Today Shelf No 3
Category — ‘B’ User Fees Register (Bank Pass Book)
Date on_which A,B,C(,:I?)TeE?Oe?é.(ﬁles Location of file: whaﬁt?iﬁzncan
SL opened“(sliélct;s to be alg)hgi):tsif:zclily File No Subject of file Room/ cupboard/ | be dest!’oyed/
chronologically) according to shelf number Cusu;ﬂ;an of
category)
13 31/08/2001 BPB 1 | User Fees Register | Record Room | 1/9/2032
TO B (Bank Pass Book) | cupboard 1
09/08/2007 Shelf No 3
14| 17/074/2007 BPB 2 | User Fees Register | Record Room | 10/05/2038
TO B (Bank Pass Book) | cupboard 1
11/04/2008 Shelf No 3
15| 11/04/2008 TO BPB 3 | User Fees Register | Record Room | 12/05/2038
14/11/2008 B (Bank Pass Book) | cupboard 1
Shelf No 3
16 17/11/2008 BPB 4 | User Fees Register | Record Room | 16/12/2038
TO B (Bank Pass Book) | cupboard 1
05/10/2009 Shelf No 3
17 06/10/2009 BPB 5 | User Fees Register | Record Room | 05/11/2040
TO B (Bank Pass Book) | cupboard 1
21/05/2011 Shelf No 3
18 31/05/2011 BPB6 | User Fees Register | Record Room | 30/06/2042
TO B (Bank Pass Book | cupboard 1
01/10/2012 Shelf No 3




19 10/10/2012 BPB7 | User Fees Register | Record Room | 09/11/2043
TO B (Bank Pass Book | cupboard 1
27/10/2013 Shelf No 3
20 28/10/2013 BPB8 | User Fees Register | Record Room | 27/10/2043
TO B (Bank Pass Book | cupboard 1
31/03/2015 Shelf No 3
Category — ‘B’ User Fees Register (Receipt Books Counter Foils )
Category . Date on
S| Date on which opened A’B’i:‘Db’El’. ettcd(flles Location of file: | which file can
N (Files to be listed 0 be liste File No Subject of file Room/ cupboard/ | be destroyed/
0 . alphabetically .
chronologically) ; shelf number custodian of
according to file
category)
21 04/092000 B RCB-1 Total Receipt Record Room | 05/09/2030
TO Books Counter | cupboard 1
31/03/2015 Foils -230 Shelf No 4-5
Category — ‘B’ Stock Book
Category
- AB,CD,E, Date on which
S| o Er?;g Olg'\lzhlti)hbe etc.(files to be Location of file: file can be
No P I'( tl ds listed File No Subject of file Room/ cupboard/ destroyed/
h |s| e m alphabetically shelf number custodian of
chronologically) according to file
category)
22 13/081975 B STB1 Record Room 14/9/2005
TO Total Stock Book- | cupboard 1
Till Today 26 Shelf No 3
Category — ‘C’ Scale Register of Establishment
Category Date on
Date on which A,B,C,D,E, etc.(files Locati f file: which file
Sl opened (Files to be to be listed File N Subiect of fil R ocallon Ob : e(.j/ can be
No listed alphabetically e No ubject ot ile O?Hf cup gar destroyed/
chronologically) according to shett number custodian of
category) file
1 C SRE-1 Scale Register of | Record Room | Apr-2015

Apr-2005

Establishment

cupboard 1
Shelf No 3




Category — ‘D’ P.R. Register

Category Date on
Date on which A,B,C,D,E, etc.(files Locati f file: which file
Sl opened (Files to be to be listed File N Subiect of il R 0C8./I0n Ob : ed/ can be
No listed alphabetically e No ubject ot e o%rr;fcup l())ar destroyed/
chronologically) according to Sheft number custodian of
category) file
1 10/05/1991 PRR 1 P.R. Register Record Room | 31/7/1996
TO D cupboard 2
09/02/1990 Shelf No 3
2 Apri-1999 PRR 2 P.R. Register Record Room | Apr-2004
TO D cupboard 2
31/03/2014 Shelf No 3
3 01/04/2014 PRR 3 P.R. Register Record Room | Apr-2004
TO D cupboard 2
31/03/2015 Shelf No 3
Category — ‘D’ Tappal Book
Category Date on
Date on which AB,C,D,E, etc.(files . - e
Sl | opened (Files to be to be listed . Subiect of fi -ocation of file: - which file can
No listed alphabetically tie Mo ubject ortile helf mbor : stodin of
chronologically) according to shett number cus c;_llan 0
category) e
4 01/02/1987 D TPB 1 Record Room | 31/03/1992
TO Total Tapal cupboard 2
31/03/2015 Book-11 Shelf No 3
Category — ‘D’ Attendance Register
Category
Date on which A,B,C,D,E, etc.(files Locati  file: hpatg.lon
Sl opened (Files to be to be listed File N Subiect of il R ocallon Ob : ed/ V[;I Ic(i: tl € CZ?
No listed alphabetically e No ubject ot ite ocr)]rr:f cup tc))ar € tesd_royef
chronologically) according to sheft number cus c;_llan 0
category) e
5 01/05/1997 ATT1 Attendance Record Room | 31/06/2003
TO D Register cupboard 2
30/05/2000 Shelf No 2
6 01/06/2000 ATT 2 Attendance Record Room | 30/05/2005
TO D Register cupboard 2
31/05/2005 Shelf No 2
7 01/06/2000 ATT 3 Attendance Record Room | 30/07/2005
TO D Register cupboard 2
30/11/2006 Shelf No 2




8 01/06/2005 ATT 4 Attendance Record Room | 30/05/2011
TO D Register cupboard 2
17/06/2011 Shelf No 2
Till Today
9 01/03/2013 ATT5S Attendance Record Room | 31/02/2018
TO D register cupboard 2
Till today Shelf No 2
Category — ‘D’ D.C. Bill Book
S| | Date on which Category File No Subject of file Location of file: Date on
No | opened (Files to be A,B,C,D,E, etc.(files Room/ cupboard/ | which file can
listed to be listed shelf number be destroyed/
chronologically) alphabetically custodian of
according to file
category)
9 Jun-1990 DCB1 D.C. Bill Book Record Room | Jun-1995
TO D (BESCOM ) cupboard 2
Mar-2010 Total-3 Shelf No 2
Till Today -
10 Jan-1992 DCB 2 D.C. Bill Book Record Room | 31/12/1997
TO D (B.W.S.S.B.) cupboard 2
Apr-2010 Total-3 Shelf No 2
Till Today -
11 | Apr-2002 DCB3 D.C. Bill Book Record Room | 31/12/2007
TO D (Teliphone) cupboard 2
Till Today Total-2 Shelf No 2
Category — ‘D’ LPC Register
S| | Date on which Category File No Subject of file Location of file: Date on
No | opened (Files to be A,B,C,D,E, etc.(files Room/ cupboard/ | which file can
listed to be listed shelf number be destroyed/
chronologically) alphabetically custodian of
according to file
category)
12 12/07/1993 D LPC-1 LPC Register Record Room | 31/12/1998
TO cupboard 2
Till Today Shelf No 2
Category — ‘D’ Out Patient Register
_ Category _ Date on
o Datt(e;i olr__l_\llvhltchb AB?%EI ettcd(flles Location of file: | which file can
N opene .( Iles to be 0 e fiste File No Subject of file Room/ cupboard/ | be destroyed/
0 listed alphabetically helf number custodian of
chronologically) according to s file
category)
13 17/04/2002 OPD 1 Out Patient Record Room | 31/12/2007
TO D Register cupboard 2
22/12/2004 Shelf No 3




14 25/09/2005 OPD 2 Out Patient Record Room | 31/12/2010
TO D Register cupboard 2
30/10/2007 Shelf No 3
15 02/01/2007 OPD 3 Out Patient Record Room | 31/12/2012
TO D Register cupboard 2
02/07/2009 Shelf No 3
16 03/07/2009 OPD 4 Out Patient Record Room | 31/12/2014
TO D Register cupboard 2
31/12/2010 Shelf No 3
17 01/01/2011 OPD 5 Out Patient Record Room | 31/12/2016
TO D Register cupboard 2
05/08/2012 Shelf No 3
18 06/08/2012 OPD6 Out Patient Record Room | 05/08/2017
TO D Register cupboard 2
20/05/2013 Shelf No 3
19 20/05/2013 OPD7 Out Patient Record Room | 19/05/2018
TO D Register cupboard 2
28/05/2014 Shelf No 3
20 29/05/2014 OPD7 Out Patient Record Room | 28/05/2019
D Register cupboard 2
Shelf No 3
Category — ‘D’ Admission Register
-
Date on which A’B'C?St’g%t)é-(ﬁles Location of file: whaﬁt?il?encan
Sl opened _(F|Ies to be to be I|§ted File No Subject of file Room/ cupboard/ | be destroyed/
No listed alphabetically .
chronologically) according to shelf number CUStc;ﬂLan of
category)
21 04/05/1969 ADR 1 Admission Record Room | 31/12/1974
TO D Register cupboard 1
20/02/1970 Shelf No 1
22 22/02/1971 ADR 2 Admission Record Room | 31/12/1976
TO D Register cupboard 1
2/12/1973 Shelf No 1
23 07/02/1971 ADR 3 Admission Record Room | 31/12/1976
TO D Register cupboard 1
16/12/1974 Shelf No 1
24 02/07/1978 ADR 4 Admission Record Room | 31/12/1983
TO D Register cupboard 1
11/07/1979 Shelf No 1
25 07/071982 ADR 5 Admission Record Room | 31/12/1987
TO D Register cupboard 1
20/07/1983 Shelf No 1
26 07/01/1992 ADR 6 Admission Record Room | 31/12/1997
TO D Register cupboard 1
20/02/1993 Shelf No 1
27 01/03/1993 D ADR 7 Admission Record Room | 31/12/1998
TO Register cupboard 1




02/03/1994 Shelf No 1
28 05/09/1994 ADR 8 Admission Record Room | 31/21/1999
TO D Register cupboard 1
01/04/1995 Shelf No 1
29 01/09/1996 ADR 9 Admission Record Room | 31/12/2001
TO D Register cupboard 1
30/12/1997 Shelf No 1
30 01/01/1998 ADR 10 Admission Record Room | 31/12/2003
TO D Register cupboard 1
14/05/1999 Shelf No 1
31| 14/05/1999 TO ADR 11 Admission Record Room | 31/04/2004
10/03/2000 D Register cupboard 1
Shelf No 1
32 11/03/2000 ADR 12 Admission Record Room | 31/12/2005
TO D Register cupboard 1
20/03/2001 Shelf No 1
33 21/01/2001 ADR 13 Admission Record Room | 31/12/2006
TO D Register cupboard 1
03/07/2007 Shelf No 1
34 04/07/2006 ADR 14 Admission Record Room | 31/12/2011
TO D Register cupboard 1
07/08/2010 Shelf No 1
Till Today
Category — ‘D’ Antenatal Register
r
Date on_which A‘B'Cc‘gt'eE?.c;tz'(ﬁles Location of file: thﬁtfeilc;ncan
Sl opened _(Flles to be to be I'S.‘tEd File No Subject of file Room/ cupboard/ | be destroyed/
No listed alphabetically .
chronologically) according to shelf number Cus“}iﬂ':m of
category)
35 10/12/2001 ANC 1 ANC Register Record Room | 31/12/2006
TO D cupboard 2
29/03/2010 Shelf No 3
36 12/04/2010 ANC 2 ANC Register Record Room | 31/12/2015
TO D cupboard 2
Till Today Shelf No 3
Category — ‘D’ Infant Death Register
Categor
Date on which A'B’C’D’E?. et)c/.(files Location of file: whzzt?ilzncan
SL opened“(sliéldes to be altp?hzinlaltsif:z(ljly File No Subject of file Room/ cupboard/ | be dest!'oyed/
chronologically) according to shelf number cust(;(ijllean of
category)
37 10/05/2006 D IFD-1 Infant Death Record Room | 31/12/2011
TO Register cupboard 2
Till Today Shelf No 3




Category — ‘E’ R.T.1. Register

Category Date on
Date on which A.B.CDE, etc(files Location of file: which file can
Sl opened (Files to be to be listed File N Subi £ il R / b d/ be d a/
No listed alphabetically e No ubject of file o?]mlf cup gar € es;.'oyef
chronologically) according to shett number cust(;_llan °
category) e
1 28/07/2007 E RTI-1 R.T.l. Register Record Room | 31/06/2008
TO cupboard 2
Till Today Shelf No 3
Category — ‘E’ Dog Bite Register
Category
Date on which A,B,C,D,E, etc.(files Location of file: whgat?il?encan
Sl opened (Files to be to be listed File N Subi £ il R / b d/ be d a/
No listed alphabetically e No ubject of file Ozm” cup Sar € es;.foye f
chronologically) according to shell number custc;_llan 0
category) e
2 03/01/2001 DOG 1 | Dog Bite Register | Record Room | 31/12/2002
TO E cupboard 2
21/12/2002 Shelf No 4
3 01/01/2003 DOG 2 | Dog Bite Register | Record Room | 31/12/2004
TO E cupboard 2
25/06/2011 Shelf No 4
4 26/06/2011 DOG3 | Dog bite register Record Room | 25/06/2012
E cupboard 2
Shelf No 4
Category — ‘E’ Casual Leave Register
Category
Date on which AB.CD.E, etc.(files Location of file: whli?:ﬁt?il(:encan
SL openedl i(sliélgs to be altp?hgi)(laltsif:z(?ly File No Subject of file Room/ cupboard/ | be dest!’oyed/
chronologically) according to shelf number cust(;(_jllan of
category) e
5 Apr-2006 E CLR 1 | Casual Leave Record Room | 31/03/2007
TO Register cupboard 2
Till Today Shelf No 4
Category — ‘E’ Maternity Case Sheet (Delivery)
S| | Date on which Category File No Subject of file Location of file: Date on
No | opened (Files to be A,B,C,D,E, etc.(files Room/ cupboard/ | which file can
listed to be listed shelf number be destroyed/
chronologically) alphabetically custodian of
according to file
category)
6 11/09/1997 E MCS 1 | Total Maternity Record Room | 31/08/1998
TO Case Sheet-693 cupboard 2
Till Today Shelf No 5




Category — ‘E’ M.T.P Register

Category Date on
Date on which A.B.C,D.E, etc.(files Location of file: which file can
Sl opened (Files to be to be listed File N Subi  fil R / b d/ be d d/
No listed alphabetically reNo ubject of file o%rr:fcup gar € es;_myef
chronologically) according to shefl number cust(;illean 0
category)
7 06/05/2002 E MTP 1 | M.T.P. Register Record Room | 31/04/2003
TO cupboard 2
Till Today Shelf No 4
Category — ‘E’ IUCD Reqister
Category
Date on which A.B.CDAE, etc(files Location of file: whgzt?iﬁencan
Sl opened (Files to be to be listed File N Subi  fil R / b d/ be d a/
No listed alphabetically e No ubject of file oo cupooar e esé_’oye ;
chronologically) according to shett number CUStc;“'an °
category) €
8 01/04/1997 CUT 1 | IUCD Register Record Room | 31/03/1998
TO E cupboard 2
02/04/2008 Shelf No 4
9 03/04/2008 CUT 2 | IUCD Register Record Room | 31/03/2009
TO E cupboard 2
26/06/2011 Shelf No 4
10 27/06/2011 CUT 3 | IUCD Register Record Room | 26/05/2012
Till date E cupboard 2
Shelf No 4
Category — ‘E’ Lab Register
Category
Date on which AB.CD.E, etc.(files Location of file: whli?:ﬁt?il(:encan
,\Skl) openetalli(sl:(ll(;:s to be alg)hzf):tsi::zclily File No Subject of file Room/ cupboard/ | be dest_royed/
chronologically) according to shelf number custc;(i:illan of
category) €
11 Jan-2002 E LAB -1 | Lab Register Record Room | 31/12/2003
TO cupboard 2
Till Today Shelf No 4
Category — ‘E’ Referral Book
S| | Date on which Category File No Subject of file Location of file: Date on
No | opened (Files to be AB,C,D,E, etc.(files Room/ cupboard/ | which file can
listed to be listed shelf number be destroyed/

chronologically)

alphabetically
according to
category)

custodian of
file




12 20/03/2002 E REF-1 Referral Book Record Room | 28/02/2003
TO cupboard 2
Till Today Shelf No 4
Category — ‘E’ Complaint Files
Category
Date on which A,B,C,D,E, etc.(files Locati f file: hpzt?.lon
Sl opened (Files to be to be listed File N Subiect of fil R oca/|on Ob : e(.j/ Vt;/ Ic(i: tl € c.'ar}
No listed alphabetically ie No ubject ot ife O?]mlf cup gar € tesd!'oyef
chronologically) according to shett number cus (;_Ilan °
category) e
13 15/06/2006 E CPF-1 Complaint Files | Record Room | 31/05/2007
TO cupboard 2
Till Today Shelf No 4
Category — ‘E’ Condemned Register
Category Date on
Date on which AB,C,D,E, etc.(files . - o
Sl | opened (Files to be to be listed File No Subject of file Ri%‘:r{??'é’ﬂp(’&f!fa/ b 'c?ehsf'r'fy‘;?ﬂ
No listed alphabetically .
chronologically) according to shelf number custc;gl:an of
category) e
14 26/06/2006 E CON-1 Condemned Record Room | 31/05/2007
TO Register cupboard 2
Till Today Shelf No 4
Category — ‘E’ Doctor’s Call Book
Sl | Date on which Category File No Subject of file Location of file: Date on
No | opened (Files to be A,B,C,D,E, etc.(files Room/ cupboard/ | which file can
listed to be listed shelf number be destroyed/
chronologically) alphabetically custodian of
according to file
category)
15 25/10/1996 DOC-1 | Doctor’s Call Book | Record Room | 30/09/1997
TO E cupboard 2
27/05/2002 Shelf No 4
16 04/02/2001 DOC-2 | Doctor’s Call Book | Record Room | 31/1/2002
TO E cupboard 2
Till Today Shelf No 4




