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Section 4(1)(b)(i) Oganizational Structure Aims and Functions
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Section 4(1)(b)(ii) Powers and Duties of Officers and Employees
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Duties Allotted
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Section 4(1)(b)(iii) Procedure Followed in Decision making Process

Activity

Description

Decision making Process/ time limit for taking decision
/channels of Supervision and Accountability

Designation of Final Decision
Authority
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Section 4(1)(b)(v) Rules Regulation Instructions manuals and records held/used

SI No | List of Acts RulesRegulation Instructions & manuals

List of Act Rules etc
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Section 4(1)(b)(vi) categories of Documents Held

SI No
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Documents

Title of the
Document

Custodian of the
Document
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Section 4(1)(b)(vii) Arrangement for consultation with, or representation by the members of the public in
relation to the formulation of policy or implementation there of :

Sl. No. Function / Service Arrangement for consultation Arrangement for consultation with,
with, or representation of or representation of public in
public in relation with policy relation with policy implementation
formulation
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Section 4(1)(b)(viii) Boards, Councils, Committees and other Bodies Constituted as part of the Public Authority

Name of Board, Composition Powers of Whether its meetings are

Council, Functions open to the public /

Committee etc whether minutes of meetings
accessible for public

Section 4(1)(b)(ix) & Section 4(1)(b) (x) Directory of Officers / Employees and their monthly Remuneration

Sl. | Name of the Officers Designation Office Address / Basic Pay Monthly
No | / Employee Contact Remuneration
Number / e-mail ID etc.,
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Section 4(1)(b)(xi) Budget Allocated to each Agency including Plans etc.,
Agency | Plan / Programme / Proposed Expected Outcomes Report of disbursements
Scheme / Project / Expenditure as on made or where such details
Activity / purpose for last year are available (Website,

which budget is allotted

Reports, Notice Board)

a) Information on the nature of subsidy, eligibility criteria for accessing subsidy and designation of officer

Section 4(1)(b)(xii) Manner of Execution of Subsidy Programmes:

competent to grant subsidy under various programmes / Schemes

Sl. Name of Programme Nature / Scale of Eligibility Criteria for grant of Subsidy Designation of Officer for grant of
No / Activity Subsidy Subsidy
b) Describe the manner of execution of the Subsidy programme
Sl. Name of Programme/ Application Procedure Sanction Procedure Disbursement Procedure
No Activity
Section 4(1)(b)(xiii) Particulars of Recipients of concessions, Permits or
Authorisations granted by the Public Authority:
Sl. Name and Address of Recipient | Nature / Quantum of Benefit Date of Grant Name & Designation
No Institutions Granted of Granting Authority




Section 4(1)(b)(xiv) Information available in Electronic Forms

Sl. | Electronic Data
No

where
available etc.,)

Description(site Address / location

Contents or title

Designation and
Address of
the custodian of
Information
(held by whom)
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Section 4(1)(b)(xv) Particulars of Facilities available to Citizens for obtaining Information:

Section 4(1)(b)(xvi) Names, Designations and other particulars of Public Information Officers:

Facility

Description (Location of
Facility /name etc.,)

Details of Information
available
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a)Public Information Officers (PIO)

Sl. | Name of the Office /Administrative | Name & Office Telephone No. E-mail
No | unit Designation Residence Telephone No.Fax

of PIO
1 3.005.2308eZF, 530 TRTesecd osd; 22975665

TH0T V0HOTTA ToEOTORD

(mgm)mwa Sl etCloy
FOTOONO TeOF ATRT) TWEOE
03, BesQeddo, w3oreeco—20

THooHE OO0
TOCOTOT)




b) Assistant Public Information Officers

SlI. | Name of the Office Name & Designation Office Telephone No. E-mail
No | /Administrative unit of APIO Residence Telephone No.
Fax
[T g)ojgogédg B.00°0.2300¢26, Joe0dhT | Fe3ed wRTeed ?30335 22975665
TBeosoRO(TY)SO0D 2T QODHOFFTL SroFOR

230NFRD) TSNS DT
ATy e O,
8@3@@6{’960, 230n e ed—20

c) Appellate Authorit

Sl. Name of the Office Name & Designation Office Telephone E-mail
No /Administrative unit of Appellate No.Residence Telephone No.
Authority Fax
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Section 4(1)(b)(xvii) any other useful Information / Information Frequently asked by the Public
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