
Template for Section 4(1)(a)- indexing and cataloguing of all information 

 
 

 

Section 4(1)(b)(i)- Organisational Structure, Aim and Function 

 

Sl 

No. 

Name of the 

Organisation 

Address Aims Functions 

1. £ÁUÀjÃPÀ ¸ÉÃªÁ PÉÃAzÀæ 
(PÉÃAzÀæ) PÀbÉÃj 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ 
(PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. 
ªÀÈvÀÛ, É̈AUÀ¼ÀÆgÀÄ-02. 

PÀAzÁAiÀÄ ªÀ¸ÀÆ¯Áw, SÁvÁ 
¥ÀæªÀiÁt ¥ÀvÀæ / SÁvÁ 
£ÀPÀ®Ä¥ÀvÀæ ªÀÄvÀÄÛ d£À£À/ªÀÄgÀt 
¥ÀæªÀiÁt ¥ÀvÀæUÀ¼À£ÀÄß 
«vÀj¸ÀÄªÀÅzÀÄ. 

¸ÁªÀðd¤PÀjAzÀ 2007-08 gÀ 
ªÀgÉV£ÀÀ PÀAzÁAiÀÄªÀ£ÀÄß  
¥ÁªÀw¹PÉÆAqÀÄ gÀ²Ã¢UÀ¼À£ÀÄß 
«vÀj¸ÀÄªÀÅzÀÄ, ¥Àæ¸ÀÄÛvÀ ¸Á°£À 
PÀAzÁAiÀÄ gÀ²Ã¢ ªÀÄvÀÄÛ D¹Û 
ªÀiÁ°ÃPÀgÀ ¸À» EgÀÄªÀ CfðAiÀÄ£ÀÄß 
¹éÃPÀj¹ SÁvÁ ¥ÀæªÀiÁt¥ÀvÀæ ºÁUÀÆ 
SÁvÁ £ÀPÀ®Ä ¥ÀvÀæUÀ¼ÀÄ ºÁUÀÆ 
d£À£À/ªÀÄgÀt ¥ÀæªÀiÁt  ¥ÀvÀæUÀ¼À£ÀÄß 
«vÀj¸ÀÄªÀÅzÀÄ. 

 

 

Section 4(1)(b)(ii)- Powers and duties of officers and employees 

 

Sl. 

No. 

Designation of the 

official/employees 

Duties allotted Powers 

1 
²æÃ C±ÉÆÃPÀ 

¸ÀºÀ PÀAzÁAiÀÄ C¢üPÁj 

¥ÀæªÀÄÄR PÀvÀðªÀå ¸ÁªÀðd¤PÀjAzÀ §AzÀ CfðUÀ¼À 
« É̄ÃªÁj ªÀiÁr¸ÀÄªÀÅzÀÄ ºÁUÀÆ PÀbÉÃj PÉ®¸À  
¤ªÀðºÀuÉAiÉÆA¢UÉ SÁvÁ ¥ÀæªÀiÁt ¥ÀvÀæ/ SÁvÁ £ÀPÀ®Ä 
¥ÀvÀæUÀ¼À£ÀÄß ºÁUÀÆ d£À£À/ªÀÄgÀt ¥ÀæªÀiÁt ¥ÀvÀæUÀ¼À£ÀÄß 
«j¸ÀÄªÀÅzÀÄ. 

 

2 

²æÃ J¸ï.J£ï.²ªÀgÁªÀiï, 
PÀAzÁAiÀÄ ¥Àj«ÃPÀëPÀgÀÄ, 

 

PÀAzÁAiÀÄ ªÀ¸ÀÄ¯ÁwAiÀÄ ¤ªÀðºÀuÉ / ¥Àj²Ã®£É, SÁvÁ 
¥ÀæªÀiÁt ¥ÀvÀæ/SÁvÁ £ÀPÀ®Ä ¥ÀvÀæUÀ½UÉ ¸ÀA§AzsÀ¥ÀlÖAvÉ 
¸ÁªÀðd¤PÀjAzÀ §gÀÄªÀ Cfð ªÀÄvÀÄÛ PÀAzÁAiÀÄ gÀ²Ã¢AiÀÄ£ÀÄß 
¥Àj²Ã°¸ÀÄªÀ PÁAiÀÄð, d£À£À/ªÀÄgÀt ¥ÀvÀæUÀ¼À£ÀÄß 
¥Àj²Ã°¸ÀÄªÀ PÁAiÀÄð ªÀÄvÀÄÛ ¸ÁªÀðd¤PÀgÀÄ ¥ÁªÀw¹zÀ 
PÀAzÁAiÀÄzÀ ZÉPï/£ÀUÀzÀÄ, ¥ÀæªÀiÁt ¥ÀvÀæUÀ¼À ±ÀÄ®ÌUÀ¼À£ÀÄß 
¨ÁåAQUÉ dªÀiÁ ªÀiÁqÀÄªÀÅzÀÄ. Q¢ð¥ÀÄ¸ÀÛPÀ/Q¢ð j¥ÉÆÃlð 
¥Àj²Ã®£É/ ¨ÁåAPï ¥Á¸ï²Ãmï ¥Àj²Ã®£É/ É̄PÀÌ 
¥Àj±ÉÆÃzsÀ£Á ªÀgÀ¢  PÀbÉÃj ¹§âA¢üUÀ¼À ªÉÄÃ°éZÁgÀuÉAiÀÄ 
dªÁ¨ÁÝj. 
 

 
 
 
 
 
 
 
 
 
 
 

Sl. 

No. 

Date on which 

opened 

 (Files to be listed 

chronologically) 

Category 

A,B,C,D,E, 

etc. (Files to 

be listed 

alphabetically 

according to 

category) 

File 

No. 

Subject 

of File 

Location of File: 

Room/cupboard/shelf 

Number 

Date on which 

file can be 

destroyed/ 

custodian of file 

 

 

-- -- -- -- -- -- 



3 
²æÃªÀÄw s̈ÁUÀå®Qëöä UÀrØ 
PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 

PÀAzÁAiÀÄ ¥Àj«ÃPÀëPÀgÀ ¤AiÀÄAvÀætzÀ°è PÀAzÁAiÀÄ ªÀ¸ÀÆ¯Áw 
ºÁUÀÆ  EvÀgÉ PÁAiÀÄðUÀ¼À£ÀÄß & ªÉÄÃ¯Á¢üPÁjAiÀÄªÀgÀ 
DzÉÃ±ÀzÀAvÉ EvÀgÉ PÁAiÀÄðUÀ¼À£ÀÄß ºÁUÀÆ ¸ÁªÀðd¤PÀgÀÄ 
¥ÁªÀw¹zÀ PÀAzÁAiÀÄzÀ ZÉPï/£ÀUÀzÀÄ, ¥ÀæªÀiÁt ¥ÀvÀæUÀ¼À 
±ÀÄ®ÌUÀ¼À£ÀÄß ¨ÁåAQUÉ dªÀiÁ ªÀiÁqÀÄªÀÅzÀÄ. 
 

 

4 
²æÃ «.J¸ï.²ªÀtÚ 

PÀAzÁAiÀÄ ªÀ¸ÀÆ°UÁgÀgÀÄ 

PÀAzÁAiÀÄ ¥Àj«ÃPÀëPÀgÀ ¤AiÀÄAvÀætzÀ°è PÀAzÁAiÀÄ ªÀ¸ÀÆ¯Áw 
ºÁUÀÆ SÁvÁ ¥ÀæªÀiÁt ¥ÀvÀæ/ SÁvÁ £ÀPÀ®Ä ¥ÀvÀæUÀ¼À£ÀÄß 
ºÁUÀÆ d£À£À/ªÀÄgÀt ¥ÀæªÀiÁt ¥ÀvÀæUÀ¼À ±ÀÄ®ÌªÀ£ÀÄß ªÀ¸ÀÆ° 
ªÀiÁr ¸ÀPÁ®PÉÌ  ¨ÁåAQUÉ dªÀiÁ ªÀiÁqÀÄªÀ PÉ®¸À ªÀÄvÀÄÛ 
ªÉÄÃ¯Á¢üPÁjAiÀÄªÀgÀ DzÉÃ±ÀzÀAvÉ EvÀgÉ PÁAiÀÄðUÀ¼À£ÀÄß 
ªÀiÁqÀÄªÀÅzÀÄ. 
 

 

5 
²æÃ ¦.gÁeÉÃ±ï, 

¢éwÃAiÀÄ zÀeÉð ¸ÀºÁAiÀÄPÀgÀÄ 

¸ÁªÀðd¤PÀjAzÀ l¥Á®Ä ¥ÀvÀæ ¹éÃPÀj¹ EªÀÅUÀ¼À£ÀÄß 
¸ÀA§AzÀ¥ÀlÖ  PÀbÉÃjUÀ½UÉ gÀªÁ£É ªÀiÁqÀÄªÀÅzÀÄ, PÀbÉÃj 
E¤ßvÀgÉ PÉ®¸ÀUÀ¼À£ÀÄß ¤ªÀð»¸ÀÄªÀÅzÀÄ. 
 

 

6 

²æÃ ºÀ£ÀÄªÀÄAvÀ¥Àà 
£Á®Ì£ÉÃ zÀeÉð £ËPÀgÀgÀÄ 

 

PÀbÉÃjAiÀÄ ªÀÄÄRå¸ÀÜgÀÄ  ¤zÉÃð²¸ÀÄªÀ PÉ®¸À PÁAiÀÄðUÀ¼ÀÄ/ 
l¥Á®Ä «vÀj¸ÀÄªÀÅzÀÄ, PÀbÉÃj ±ÀÄavÀé PÁ¥ÁqÀÄªÀÅzÀÄ. 

 

7 

²æÃ gÁªÀiÁ£ÁAiÀÄÌ  
£Á®Ì£ÉÃ zÀeÉð £ËPÀgÀgÀÄ 

 

PÀbÉÃjAiÀÄ ªÀÄÄRå¸ÀÜgÀÄ  ¤zÉÃð²¸ÀÄªÀ PÉ®¸À PÁAiÀÄðUÀ¼ÀÄ/ 
l¥Á®Ä «vÀj¸ÀÄªÀÅzÀÄ, PÀbÉÃj ±ÀÄavÀé PÁ¥ÁqÀÄªÀÅzÀÄ. 

 

 

 

 

Section 4(1)(b)(iii)- Procedure followed in decision-making process  

 

 

Activity. Description Decision-making process / time limit for 

taking decision / channels of supervision 

and accountability 

Designation of final 

decision authority 

-- -- 

 

-- -- 

 

 

 

Section 4(1)(b)(iv)- Norms set for the discharge of functions 

 

 

Sl 

No 

Function/Services Norms/standard 

of performance 

set 

Time-Frame Reference document 

prescribing the norms 

(Citizens, Charter, 

Service, Charter, etc) 

 -- 

 

-- -- -- 

 

 

 



Section 4(1)(b)(v)- Rules, regulations, Instructions, manual and record held/ used 

 

 

Sl 

No 

List of Acts, Rules, Regulations, Instructions, manuals Gist of Act, Rules, etc 

1 PÀ£ÁðlPÀ ªÀÄÄ¤¹¥À¯ï PÁ¥ÉÆðgÉÃµÀ£ï PÁAiÉÄÝ 1976 
 

 

2 PÉ.¹J¸ï.Dgï gÀÆ¯ï 
 

 

 

 

 

 

Section 4(1)(b)(vi)- Categories of Documents held 

 
 

 

 

 

Section 4(1)(b)(vii)- Arrangement for consultation with, or representation by the member of 

the public in relation to the formulation of policy or implementation thereof 

 

Sl No. Function/Service Arrangements for consultation with or 

representation of public  in relation with 

policy formulation 

Arrangements for 

consultation with or 

representation of 

public in relation with 

policy implementation 

 PÀAzÁAiÀÄ ªÀ¸ÀÆ¯Áw, 
SÁvÁ ¥ÀæªÀiÁt ¥ÀvÀæ / 
SÁvÁ £ÀPÀ®Ä¥ÀvÀæ ªÀÄvÀÄÛ 
d£À£À/ªÀÄgÀt ¥ÀæªÀiÁt 
¥ÀvÀæUÀ¼À£ÀÄß ¸ÁªÀðd¤PÀjUÉ 
«vÀj¸ÀÄªÀÅzÀÄ. 

¸ÁªÀðd¤PÀjAzÀ 2007-08 gÀ ªÀgÉV£ÀÀ 
PÀAzÁAiÀÄªÀ£ÀÄß  ¥ÁªÀw¹PÉÆAqÀÄ gÀ²Ã¢UÀ¼À£ÀÄß 
«vÀj¸ÀÄªÀÅzÀÄ, ¥Àæ¸ÀÄÛvÀ ¸Á°£À PÀAzÁAiÀÄ gÀ²Ã¢ 
ªÀÄvÀÄÛ D¹Û ªÀiÁ°ÃPÀgÀ ¸À» EgÀÄªÀ CfðAiÀÄ£ÀÄß 
¹éÃPÀj¹ SÁvÁ ¥ÀæªÀiÁt¥ÀvÀæ ºÁUÀÆ SÁvÁ £ÀPÀ®Ä 
¥ÀvÀæUÀ¼ÀÄ ºÁUÀÆ d£À£À/ªÀÄgÀt ¥ÀæªÀiÁt  
¥ÀvÀæUÀ¼À£ÀÄß «vÀj¸ÀÄªÀÅzÀÄ. 

 

 

 

-- 

 

 

Sl No Category of 

the document 

Title of the document Custodian of the document 

1 © ºÁdgÁw ¥ÀÄ¸ÀÛPÀ ¸ÀºÀ PÀAzÁAiÀÄ C¢üPÁj, 
£ÁUÀjÃPÀ ¸ÉÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj. 

2 © ¹.J¯ï.jf¸ÀÖgï - !! - 
3 © E£ï ªÀqïð- Omï ªÀqïð jf¸ÀÖgï - !! - 
4 © ¸ÁÖPï jf¸ÀÖgï - !! - 
5 © ¢£À¤vÀå Q¢ð j¥ÉÆÃmïð - !! - 
6 © mÉ°¥sÉÆ£ï jf¸ïÖgï - !! - 
7 © ¢£À¤vÀå ¥ÉnÖPÁå±ï j¥ÉÆÃmïð - !! - 
8 © ZÉPï/PÁå±ï  gÉ«ÄmÉ£ïì ZÀ®£ï §ÄPïì  - !! - 



Section 4(1)(b)(viii) – Boards, councils, committees and other bodies constituted as part of the 

public authority 

 

Name of the  board, 

council, committee etc 

Composition Powers and 

functions 

Whether its meetings are open to the 

public/whether minutes of meetings 

accessible for public 

-- -- -- -- 

 

 

 

 

Section 4(1)(b)( ix) & Section (4)(1)(b)(x) – Directory of officers / employees and their monthly 

remuneration 

 

Sl 

No 

Name of the 

officers/employees 

Designation Office address/contact number/e-

mail ID 
Basic Pay 

1 
²æÃ C±ÉÆÃPÀ 

 
À̧ºÀ PÀAzÁAiÀÄ C¢üPÁj 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. ªÀÈvÀÛ, 

É̈AUÀ¼ÀÆgÀÄ-02. 
zÀÆgÀªÁtÂ:22975500/22975583 

 
11,400/- 

2 ²æÃ J¸ï.J£ï.²ªÀgÁªÀiï PÀAzÁAiÀÄ ¥Àj«ÃPÀëPÀgÀÄ 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. ªÀÈvÀÛ, 

É̈AUÀ¼ÀÆgÀÄ-02. 
zÀÆgÀªÁtÂ:22975500/22975583 

 
7,275/- 

3 ²æÃªÀÄw s̈ÁUÀå®Qëöä UÀrØ 
PÀAzÁAiÀÄ 

ªÀ À̧Æ°UÁgÀgÀÄ 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. ªÀÈvÀÛ, 

É̈AUÀ¼ÀÆgÀÄ-02. 
zÀÆgÀªÁtÂ:22975500/22975583 

5,800/- 

4 
²æÃ «.J¸ï.²ªÀtÚ 

 
PÀAzÁAiÀÄ 

ªÀ À̧Æ°UÁgÀgÀÄ 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. ªÀÈvÀÛ, 

É̈AUÀ¼ÀÆgÀÄ-02. 
zÀÆgÀªÁtÂ:22975500/22975583 

6,375/- 

5 ²æÃ ¦.gÁeÉÃ±ï 
zÀéwÃAiÀÄ zÀeÉð 

À̧ºÁAiÀÄPÀgÀÄ 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. ªÀÈvÀÛ, 

É̈AUÀ¼ÀÆgÀÄ-02. 
zÀÆgÀªÁtÂ:22975500/22975583 

5,800/- 

6 ²æÃ ºÀ£ÀÄªÀÄAvÀ¥Àà £Á®Ì£ÉÃ zÀeÉð £ËPÀgÀgÀÄ 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. ªÀÈvÀÛ, 

É̈AUÀ¼ÀÆgÀÄ-02. 
zÀÆgÀªÁtÂ:22975500/22975583 

4,800/- 

7 ²æÃ gÁªÀiÁ£ÁAiÀÄÌ £Á®Ì£ÉÃ zÀeÉð £ËPÀgÀgÀÄ 

£ÁUÀjÃPÀ Ȩ́ÃªÁ PÉÃAzÀæ (PÉÃAzÀæ) PÀbÉÃj, 
©©JA¦, J£ï.Dgï. ªÀÈvÀÛ, 

É̈AUÀ¼ÀÆgÀÄ-02. 
zÀÆgÀªÁtÂ:22975500/22975583 

4,800/- 

 



Section 4(1)(b)(xi)- Budget allotted to each agency including plans, etc 

 

Agency Plans/Program me 

/Scheme/Project/ 

Activity/purpose for which 

budget is allotted 

Proposed 

expenditure as on 

last year 

Expected 

outcomes 

Report of 

disbursements made or 

where such details are 

available (website, 

reports, notice board) 

-- -- -- -- -- 

 

 

 

Section 4(1)(b)(xii)- Manner of execution of subsidy programmes 

 

a. Information on the nature of subsidy, eligibility criteria for accessing subsidy and 

designation of officer competent of officer competent to grant subsidy under various 

programmes / schemes 

 
 

Sl No Name of programme/activity Nature/scale of 

subsidy 

Eligibility criteria 

for grant of 

subsidy 

Designation of 

officer for grant 

of subsidy 

 -- -- -- -- 

 

 

b. Describe the manner of execution of the subsidy programme 

c.  

Sl No Name of programme/activity Application 

Procedure 

Sanction 

procedure 

Disbursement 

procedure 

 -- -- -- -- 

 

 

Section 4(1)(b)(xiii)- Particulars of recipients of concession, permits or authorizations 

granted by the public authority 

 

Sl No Name and address of 

recipient institutions 

Nature/ quantum 

of benefit granted 

Date of Grant Name & 

designation of 

granting authority 

 -- -- -- -- 

 

 

Section 4(1)(b)(xiv)- Information available in electronic form 

 

Sl 

No 

Electronic 

Data 

Description (site 

address/location 

where 

 available, etc 

Contents or title Designation and address of the 

custodian of information (held by 

whom) 

1 
BBMP 

WEBSITE 
www.bbmp.gov.in CSC(CENTRAL) 

Citizen Service Centre(Central) 

BBMP, N.R. Square, Bangalore-02. 

 

 

 



 

Section 4(1)(b)(xv)- Particulars of facilities available to citizens for obtaining information 

 

Facility Description (location of 

facility/ name, etc 

Details of information available 

-- -- -- 

 

Section 4(1)(b)(xvi) – Names, Designations and other particulars of public information officers 

 

a. Public information officer (PIO) 

 

Sl No Name of the 

office/administrative unit 

Name & 

Designation of 

PIO 

Office Tel. No. 

residential  Tel. no. 

fax 

E-mail 

1 CSC(CENTRAL) ARO 22975500/22975583 

 

 

 

 

b. Asst. Public Information Officer  

 

Sl No Name of the 

office/administrative unit 

Name & 

Designation of 

PIO 

Office Tel. No. 

residential  Tel. 

no. fax 

E-mail 

 -- -- -- -- 

 

 

 

c. Appellate authority 

 

Sl No Name of the 

office/administrative unit 

Name & 

Designation of 

PIO 

Office Tel. No. 

residential  Tel. 

no. fax 

E-mail 

 Commissioner Office  DC (Admin) 22975562 www.bbmp.gov.in 

 

 

 

Section 4(1)(b)(xvii) – Any other useful information/ information  frequently asked by the 

public  

 

 

 

 

 

                                                                                                         Asst. Revenue Officer, 

                                                                                                  Citizen Service Centre(Central), 

                                                                                            Bruhath Bangalore Mahanagara Palike. 

 

 


