Date on which opened

Category. A.B.C.D.E. etc (Files to be

Location of file:

Date on Which file can be

Index Sl (Files to I.|sted listed alphabetically according to File No. Sujbect of file Room/Cupboard | destroyed/custodian of file
No. Chonologically) category)
Shelf numbers
1 2 3 4 5 6 7 8
A. Category Permanent Records / Files
50.330.89 i V.5, IBwoToeSE
1 23/05/1984 a = Almirah No. 1 8
¢ ReeaomoRn; B =3 Rack No. 1 8.3
.530.30.89 Almirah No. 1 0.3, IB0THRe
211102 b
3¢, 0. WBeD® Beso =HF3 Rack No. 1 8.3
05 04 06 R Almirah No. 1 0.3, IC2OTJERSE
C
be. P, 303TY Bz =z Rack No. 1 8.3
Ry Almirah No. 1 0.3, TC0THRSF
08 05 97 d
3¢, DO, BonTRW Bz = Rack No. 1 8.3
Q.o i 0.5 ITwoTReSE
17 02 14 e ) Almirah No. 1 A
0.3 FooBTRSF Bz =z Rack No. 1 8.3
3003 P30T i 0.5 NT0TTRSe
20/12/2007 f ® Almirah No. 1 Ro
BeTh3. W.0Teor Beso =F3 Rack No. 1 Q.3
TTOODNT WPROHOZTTL i 0.5, ITwoTeSE
26/12/2007 g 2 tN) Almirah No. 1 2
B¢ e0zHeT® Q0.2 Bz =3 Rack No. 1 8.3
003 WPOH03TTY Almirah No. 1 0.3, IB0THRees
04 04 89 h
Be. 23 TR Beso =F3 Rack No. 1 Q.3
3003 BPC03TTL i R.3. TCOTTHRSE
29/06/2004 i zp Almirah No. 1 g
3. Bohe® waee® Ao =bx3 Rack No. 1 8.3
30tdRe00%0 Almirah No. 1
. mira 0.
19/12/1988 ] EEseld Xien) Rack No. 1 R.3. TCOTTHRSE

Beso m,_:s

.31




30EdRe00%0

Almirah No. 1
19/12/1988 e3TBee3T® Rack No. 1 0.3, IB0THRees
2. D.OFT.QVReSF Beze e Q.3
FWERO0N0 Almirah No. 1
miral 0.
19/12/1988 e3TBee3T® Rack No. 1 0.3, IB0THRes
. V.. TonoeeEE HTFT Bee e Q.3
FWERO0N0 Almirah No. 1
miral 0.
26/08/2004 e3TBee3T® Rack No. 1 0.3, IB0THRes
0. 2.7 3R Bee e zg..w.m
vedvei i 0.3 NT0TNRSE
23/12/1988 J Almirah No. 1 g
be. 0P, Secanded® Bz =X Rack No. 1 8.3
ToTF wTBeL3TE i 0.3, IB0THRe
23/05/1994 . ~ :’ °: ) AIF|:1|rihNNo.ll 2
%@. 255493) paove) w):)cﬁ ack No. %dﬁ)
04 04 85 ToT® wITeeo Almirah No. 1 0.3. So0TZRE
€. 0.0.LTHFF BHTRT Bz =z Rack No. 1 8.3
010190 AT0HT Almirah No. 1 0.3, So20TRSE
3¢ o, DedTEov Beso =F3 Rack No. 1 Q.3
09 06 94 p3teorlent:Tes) Almirah No. 1 0.3 NT0TRSE
3¢, 0.XF. Ted® Bz =3 Rack No. 1 8.3
20/01/1979 OB Almirah No. 1 0.3, TIo0BRSE
20 QYFTRIF e THEy Rack No. 1 Q.7
weRRD Almirah No. 1 0.2, IBR0BRBSE
24/07/2000 2 =3
3¢ Q. 36D 1T AR ToX Rack No. 1 8.3
2.3 i 0.3, TCAOBHNSE
27/03/1995 Somo Thrg Almirah No. 1 8
BeHE SRTTCHEOT, AeER ToF) Rack No. 1 Q.3
08 07 10 TWIRTTL Almirah No. 1 0.3, IC0BTNRSE
20, . 3. Sogdes Aoz Ty Rack No. 1 Q.3
0812 10 WL Almirah No. 1 0.8, IT0JTRSE
Besmo T3 Rack No. 1

8¢, SOWTT®

8.3




26 04 10 TR Almirah No. 1 0.3 No0TRSE
3¢ To® B T3 Rack No. 1 %_.a,m
3003 12 SBFLOCHE Almirah No. 1 0.2, IS2OBZRSE
B Show BT Aoz e Rack No. 1 Q.7
01/03/1994 to . Measurement book issued Almirah No.2
27/07/2006 M.B. Stock Register details Rack No. 1 3 V3. IoOTTRST
14/09/2006 to . Measurement book issued Almirah No.2
01/09/2008 M.B. Stock Reglster details Rack No. 1 %C 2:)% 56%055&@3?
05/01/2009 to . Measurement book issued Almirah No.2
25/01/2010 M.B. Stock Reglster details Rack No. 1 %C 2:)% 56%055&@3?
27/01/2010 to . Measurement book issued Almirah No.2
3-02-2012 M.B. Stock Reglster details Rack No. 1 %@ ?33 56%055&.@3?
. Measurement book issued Almirah No.2
3/2/2012 to 28/03/2014 |M,B. Stock Register details Rack No. 1 3¢ 0.3, TS20TTRSE
) Measurement book issued Almirah No.2
13/6/2014 to 17/7/2014 |M.B. Stock Register details Rack No. 1 3¢ 0.3, TS20TTRIE
April -1985 to AEE (Ele) East Payment made towards Almirah No. 1 .8 STROTZRST
January - 1986 Acquitance Register Employees Salary Details Rack No. 2 Q.31
January - 1986to  |AEE (Ele) East Payment made towards Almirah No. 1 .3 STROTTRST
January — 1987 Acquitance Register Employees Salary Details Rack No. 2 Q.3
January - 1987 to  [AEE (Ele) East Payment made towards Almirah No. 1 .8 STROTTRST
April — 1988 Acquitance Register Employees Salary Details Rack No. 2 Q.31
April — 1988 to AEE (Ele) East Payment made towards Almirah No. 1 .3 STROTTRST
July — 1989 Acquitance Register Employees Salary Details Rack No. 2 Q3.1
July - 1987 to AEE (_Ele) East Payment made towards Almirah No. 1 N3 TT0TTRST
August — 1990 Acquitance Register Employees Salary Details Rack No. 2 Q.3
August 1990 to AEE (Ele) East Payment made towards Almirah No. 1 .8, TCOTZRIF
January — 1992 Acquitance Register Employees Salary Details Rack No. 2 Q.31
January - 1992to  [AEE (Ele) East Payment made towards Almirah No. 1 V.3 STROTTRST
May — 1993 Acquitance Register Employees Salary Details Rack No. 2
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June — 1993 to AEE (Ele) East Payment made towards Almirah No. 1 0.8 IT0TZRIE
August — 1994 Acquitance Register Employees Salary Details Rack No. 2 Q.31
September — 1994 to |AEE (Ele) East Payment made towards Almirah No. 1 0.3 ICLOTZRET
December — 1995  |Acquitance Register Employees Salary Details Rack No. 2 Qa1
December — 1995 to  [AEE (.EIe) East ' Payment made towards Almirah No. 1 V.8 SC0JERSE
July — 1997 Acquitance Register Employees Salary Details Rack No. 2 Q.31
July — 1997 to AEE (_Ele) East Payment made towards Almirah No. 1 N3 STaoTTRST
October — 1998 [Acquitance Register Employees Salary Details Rack No. 2 Qa1
November — 1998 to  [AEE (_Ele) East _ Payment made towards Almirah No. 1 V.8 SC0JERSE
September — 1999 |Acquitance Register Employees Salary Details Rack No. 2 Q.31
September — 1999 to  |AEE (Ele) East _ Payment made towards Almirah No. 1 0.3, TC0THRSF
October — 2000 Acquitance Register Employees Salary Details Rack No. 2 Q.81
October —2000to  |AEE (.Ele) East Payment made towards Almirah No. 1 0.5 IT0TTRSE
September — 2001  |Acquitance Register Employees Salary Details Rack No. 2 Q.31
October — 2001 to AEE (_Ele) East _ Payment made towards Almirah No. 1 0.3, TC0THRSF
March — 2003 Acquitance Register Employees Salary Details Rack No. 2 Q.81
March — 2003 to AEE (.Ele) East - Payment made towards Almirah No. 1 0.5 FT0TTRIE
August — 2004 Acquitance Register Employees Salary Details Rack No. 2 Q.31
September — 2004 to |AEE (_Ele) East Payment made towards Almirah No. 1 N3 TT0TZRST
March — 2006 Acquitance Register Employees Salary Details Rack No. 2 Qa1
March — 2006 to AEE (.Ele) East _ Payment made towards Almirah No. 1 0.3, SoaoTTRSE
September — 2007  |Acquitance Register Employees Salary Details Rack No. 2 Q.31
October — 2007 to  |AEE (_Ele) East Payment made towards Almirah No. 1 N3 TT0TTRST
February —2009  [Acquitance Register Employees Salary Details Rack No. 2 Q.31
October 2009 to AEE (.Ele) East _ Payment made towards Almirah No. 1 N8 ST0JTRSE
September 2010.  |Acquitance Register Employees Salary Details Rack No. 2 Qa1
october 2010 to july  |AEE (Ele) East - Payment made towards Almirah No. 1 N3 TT0TTRST
2012 Acquitance Register Employees Salary Details Rack No. 2
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August 2012 to March |AEE (Ele) East - y Payment made towards Almirah No. 1 .3 STROTTRST
2014 Acquitance Register Employees Salary Details Rack No. 2 Q.31
Aoril 2014 to ill toda AEE (Ele) East W Payment made towards Almirah No. 1 .8, ICOTTRIF
P Y |Acquitance Register Employees Salary Details Rack No. 2 Q.7
May - 1999 to EE (Ele) East a Payment made towards Almirah No. 1 V.8 STROTZRET
November -2008 Acquitance Register Employees Salary Details Rack No. 2 Q.1
August — 2010 to Current|EE (Ele) East b Payment made towards Almirah No. 1 V.3 STROTTRST
Register Acquitance Register Employees Salary Details Rack No. 2 Q.7
. a Almirah No. 1 V.35 NToBRer
25/05/1993 to Till Date L.P.C.Register L.P.C.Details Rack No. 2 Q;..CS.T{D
. L.P.C.Register Almirah No. 1 W3 No0TRSE
23-04-2014 o till date |Fg(Ele) East b |L.P.C.Details Rack No. 2 0.8
) L.P.C.Register Almirah No. 1 0.3, IB0Tees
28/02/2012 totill date |AEE(Ele) East Sub Division ¢ L.P.C.Details Rack No. 2 Q.3
B. Category (Upto 30 years recordable files)
. . a Works agreement B/W Almirah No. 3
24/12/2007to till date |Contractor Agreement Register Vol.1 contractor and BBMP Rack No. 1 T.A
. - . . a Almirah No. 3
1998-99 to till date  [Administrative Approval Register Vol 1 to 4 General Works Rack No. 1 TA
. . . . a Almirah No. 3
1998-99 to till date Technical Sanction Register Vol1to 3 General Works Rack No. 1 T.A
30/12/1992 to . a Almirah No. 3
07/08/1995 Work Order Register Vol 1 General Works Rack No. 2 T.A
07/08/1995 to . b Almirah No. 3
06/11/1998 Work Order Register Vol.2 General Works Rack No. 2 T.A
19/01/1999 to . c Almirah No. 3
11/01/2002 Work Order Register Vol.3 General Works Rack No. 2 T.A
25/01/2002 to . d Almirah No. 3
16/03/2006 Work Order Register Vol.4 General Works Rack No. 2 TA




18/03/06 to 15/02/2011 |Work Order Register v;.s General Works AgéihN';‘f"zs TA
02/06/2011 to Till date |[Work Order Register Vofl_ . General Works AggihN';‘f"zs TA
2004-05 to till date AEE Estimate Register Vol.fto 2 Estimate No entered book AgéihNﬁ?'ZS T.A
2004-05 to till date EE Estimate Register V(?I. 1 Estimate No entered book AII::T; (r:ithz.O.ZS T.A
25/7%/21/288;0 B.R.Register Vc():l.3 Work Details AgéihN’;l?'zz g w'@;.;"’”mﬁ’
ogz/)gggggsto B.R.Register Volj. 1 Work Details All?n;i(r:ithz,O.zz o w@;.:}o”mﬁ’




28/08/2007 to . I . Almirah No. 2 &L WOF. Sonmyn
11/07/2008 B.R.Register Vol.12 Work Details Rack No. 2 3B
11/07/2008 to . m ) Almirah No. 2 &2 W.OT. TonTY®
26/08/2009 B.R-Register Vol.13 Work Details Rack No. 2 I3
15/08/2009 to . n ) Almirah No. 2 38 D.OT. TonmYw
19/04/2010 B.R Register Vol.14 Work Details Rack No. 2 IR
19/04/2010 to . 0 : Almirah No. 2 2. 0.0, Tormd
10/01/2011 B.R.Register Vol.15 Work Details Rack No. 2 B3
; L. D.OT°. TONTLW
_ p . Almirah No. 2 S &
10/01/2011 to 4/3/2012 |B.R.Register Vol.16 Work Details Rack No. 2 @
; SONTW
. p . Almirah No. 2 &8 VAT, %
5/3/2012 to 23/10/2013 |B.R.Register Vol 17 Work Details Rack No. 2 B30
; L. N.QOX°. TONTYLW
. . p . Almirah No. 2 S &
23/11/2013 to till date  |B.R.Register Vol 18 Work Details Rack No. 2 I3
. . a . Almirah No. 4 &t VO, Zonmn
01/04/2005 to Till date |F.S.D Register Vol. 1 F.S.D. Details Rack No. 1 I3
. . a . . Almirah No. 4 3¢ W.OFF. Jonzyw
01/04/2008 to Till date |E.M.D Register Vol1 to 2 E.M.D.Remittance Details Rack No. 2 33
10/12/1993 to . .
. . a EMD Receipts and Payment Almirah No. 3
24/12/1997 Tender Opening Register Vol 1 Details Rack No. 2 T.A
20/03/1998 to . .
. . b EMD Receipts and Payment Almirah No. 3
13/03/2001 Tender Opening Register Vol.2 Details Rack No. 2 TA
27/06/2001 to . .
. . c EMD Receipts and Payment Almirah No. 3
23/09/2002 Tender Opening Register Vol.3 Details Rack No. 2 TA
17/01/2004 to . .
. . d EMD Receipts and Payment Almirah No. 3
31/03/2006 Tender Opening Register Vol .4 Details Rack No. 2 TA




03/07/2006 to

. . e EMD Receipts and Payment Almirah No. 3
22/001/2008 Tender Opening Register Vol5 Details Rack No. 2 T.A
30/01/2008 to . . f EMD Receipts and Payment Almirah No. 3
16/03/2011 Tender Opening Register Vol.6 Details Rack No. 2 TA
28/07/2009 to . . g EMD Receipts and Payment Almirah No. 3
25/08/2009 Tender Opening Register Vol.7 Details Rack No. 2 TA
. . h EMD Receipts and Payment Almirah No. 3
21/3/2011 to 19/7/2012 |Tender Opening Register Vol.8 Details Rack No. 2 T.A
. . i EMD Receipts and Payment Almirah No. 3
29/11/2012 t012/06/2014| Tender Opening Register Vol.9 Details Rack No. 2 T.A
. . . i EMD Receipts and Payment Almirah No. 3
5/7/2014 to till date  |Tender Opening Register Vol.10 Details Rack No. 2 T.A
. Sale of Tender Form Remittance a Sale of Tender Form Work Almirah No. 4 & VO, Zonmyn
10 01/04/2008 to tll date Register Vol. 2 details Rack No. 2 Eskaqe
. . a . Almirah No. 4 3. W.OFF. TOMTy
11 01/04/2008 to Till date |L.O.C Register Vol.1 L.O.C Details Rack No. 2 IEm
19/08/1987 to ; L. N.OF°. TONTYLW
a Work cash book abstract Almirah No. 4 o W 3
12 31/12/2003 Work Cash Book Vol 1to2 details Rack No. 3 ZEm
. . Contractor bill paid Vouchers Almirah No. 4 3¢ W.OFF. Jonmyw
13 01/04/2008 to till date |Paid Vocuhers a Copy Rack No. 3 ZEm
0.5 IToTTeSE
14 June 2005 to till date  [Attendance Register a Employees Attendance Office 8
Vol.1to 4 Register a.omn
3
. . . . a . . . Almirah No. 4 3¢ D.OF. TOMTY
15 01/04/2008 to till date |Bill Admit Register Vol. Work bill admitted details Rack No. 3 IR
. , Almirah No. 5 3¢ D.OF. TOMTY
16 2008-09 Tender Files (Completed) a 229 nos Work files Rack No. 2 I3
. . Almirah No. 5 3. W.OFF. TonTy
2009-10 Tender Files (Completed) b 210 nos work files Rack No. 2 B




Cash Book - Work Details

: , Almirah No. 5 3. W.OFF. TonTyw
2010-11 Tender Files (Completed) c 179 nos Work files Rack No. 3 B30
, : Almirah No. 5 3. W.OF°. TOMTy
2011-12 Tender Files (Completed) d 132 nos work files Rack No. 3 I
. , Almirah No. 5 8. W.OF°. Tonm
2012-13 Tender Files (Completed) e 156 nos work files Rack No. 4 B
, : Almirah No. 5 3. W.OFF. TOMTY
2013-14 Tender Files (Completed) f 108 nos work files Rack No. 4 I
C. Category Ten years Recordable files
March 1995 to 8 Work Payment Details Almirah No. 5 B B, Sorimps
July 1996 Cash Book - Work Details Vol.1 g Rack No. 1 L
i 0. W.OF°. TONTREW
July 1996 to February b Work Payment Details Almirah No. 5 S o &
1998 Cash Book - Work Details Vol.2 Rack No. 1 0.
March 1998 to August c . Almirah No. 5 &L, W.OF°. Tonmn
Work Payment Details =370
1999 Cash Book - Work Details Vol.3 Rack No. 1 0.
August 1968 o d Work Payment Details Almirah No. 5 b @, dorimpis
February 2001 Cash Book - Work Details Vol.4 y Rack No. 1 Ekallys
February 2001 to June e . Almirah No. 5 &L, W.OF°. Tonmn
Work Payment Details =370
2002 Cash Book - Work Details Vol.5 Rack No. 1 &0
i L. V.OF°. TONTREW
June 2002 to June 2004 Vv fl 6 Work Payment Details ALm'rthNo'lS - =50 “
Cash Book - Work Details ol. ack No. TO.
June 2004 to Ocotber g . Almirah No. 5 &L, W.OF°. Tonmn
Work Payment Details .
2005 Cash Book - Work Details Vol.7 Rack No. 1 0.
Qctober 2005 to h Work Payment Details Almirah No. 5 B B Sonxg
February 2007 Cash Book - Work Details vol.8 g Rack No. 1 B
March 2007 to ! Work Payment Details Almirah No. 5 B ma, Sorimpi
November 2008 |cash Book - Work Details Vol.9 y Rack No. 1 XS
November 2008 to J Work Payment Details Almirah No. 5 B B Sonxg
March 2009 Vol.10 y Rack No. 1 3@




; ¢, D.OF°. TONTLW
April 2009 to March 2010 v :(11 Work Payment Details AgnlrihNNo.lS = 2o *
Cash Book - Work Details ol. ack No. S0
; ; L. 0.OT°. TONTL
April 20102tglgeptember y II i Work Payment Details AII::nlrihNNo.lS ) i %
Cash Book - Work Details ol ack No. 0.
September 2010 to ! Work Payment Details Almirah No. 5 b @, doripi
August 2011 Cash Book - Work Details Vol.13 ’ Rack No. 1 IS
August 2011 10 ! Work Payment Details Almirah No. 5 B B, Sorimps
-
December 2012 Cash Book - Work Details Vol.14 Rack No. 1 BT
December 2012 to ! Work Payment Details Almirah No. 5 L. @, doripi
March 2014 Cash Book - Work Details Vol.15 g Rack No. 1 L
; 3. N.OT°. TONTW
April 2014 to till date vV ll 16 Work Payment Details AIFT"ihNNO'lS = =3 *
Cash Book - Work Details ol ack No. S0
' . a Employees Annual Increment |  Almirah No. 1 N3 STaomTRST
01/01/2004 to till date Increment Register Vol. 1 Details Rack No. 2 .5
5]
D. Category Five Years
. a . Almirah No. 1 0.3 No0TRSE
25/11/2003 to till date |Indent Book B-5 Indent Register Rack No. 2 .
5]
. a ) . Almirah No. 3
22/04/2002 to Till Date P.R.Register Book B-4 Letters / files Despatch Details Rack No. 2 T.A
20/11/2006 to till date |D.C.Bill Register Book (AEE) a D.C.Bill Work details Almirah No. 3 TA
Rack No. 2
i ; : . . Almirah No. 1 0.3 No0TRSr
08/04/2003 to Till date |Telephone Bill Register a Telephone Bill Payment details Rack No. 2 %..zﬁ.rb
- a o . ! 0.3, TC0THReSF
2006 to Till date Tappal Book Vol 1 to 06 Tappal paper distribution details Office
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. . . a Stationery's Recived from Almirah No. 1 .8, ICOTTRET
22/12/2003 to till date |Stationery Register-Store BBMP stores & Janata Bazaar Rack No. 2 Q..d.rb
E. Category One Year Recordable files
RTI Letters/Papers received Almirah No. 3
06/11/2006 to till date |Right to Information Register a from Various ) T.A
L Rack No. 2
applications and Departments
i a : Almirah No. 1 V.5, ICwoTReSE
1999-2000 to till date C.L. Register Vol 110 2 Employees leave letter mainter| Rack No. 2 Q{.d.r{:
. . . . a . . . Almirah No. 3
19/10/2002 to till date |Diesel Bill Register Vol.1 Generator Diesel Bill details Rack No. 2 T.A




