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1. Home Page 

- Enter the link 

 http://asbpa.bbmp.gov.in:8081/BPAMSClient/login.aspx 

For user following option are available on Home Page: 

1. Pay Online 

2. Citizen Search 

3. Owner Search 

4. Applicant registration 

5. Download PreDCR 32/64 bit version. 

6. Download PreDCR Manual. 

 

 

 

 

 

 

http://asbpa.bbmp.gov.in:8081/BPAMSClient/login.aspx
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1.1 Pay Online 

For making the online payments against the demand notes generated by BBMP online BPAS user will need to 

provide the information as mentioned below: 

- Enter File Number/ Challan Number and then click on ‘GO’. 
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- Select the payment option and then click on ‘Pay’. 
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- After clicking on Pay, payment page will open. 
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1.2 Citizen Search 

- User can check the proposal status submitted in the online BPAS system by providing the proposal details 

mentioned on the page, for ex: File No., Applicant Name etc. 

- User can get the exact details of the file provided all the fields as shown below are filled up correctly. 

 

 

1.3 Owner Search  

- Owner can check the proposal status submitted in the online BPAS system by providing the File no and Mobile 

number. 

- Enter file number or mobile number and then click on show status 
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1.4 Registration Page 

- Click on ‘Applicant Registration’ for registration. Refer point ‘1-Home Page’ 

- Registration Page will appear  

 Enter the following detail for registration. 

 Then click on ’Submit’ 
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2. Submission of proposal Online 

a) How to Create New Application 

  To apply for building permission /To create new application user need to login into the application and create the 

application 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Click on ‘Create New 
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b) General Information Tab 

- Fill ‘General information’ details 

 

c) Applicant Information Tab 

- Fill ‘Applicant Information’ and then click on ‘Save’ 
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d) Submission Number 

- Submission Number will be generated after saving, Click on ‘OK’ to continue 

 

e) Application Checklist 

- Fill up the Application checklist and the click on ‘Save’ tab. 
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f) Plot Details Tab 

- Fill ‘Plot Details’ and then click on ‘Save’ tab. 

 

 

g) Land Details Tab 

- Fill ‘Land Details’ and then click on ‘Save’ tab. 
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h) Building Details Tab 

- Fill ‘Building Details’ and then click on ‘Save’ tab. 

 

 

i) Geo Location Tab 

- Select the checkbox of ‘Select plot co-ordinate from map’. 

- Select Co-ordinate in the map. 

- Enter length of each side. 
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j) Document  

- Go to the ‘Document’ tab and attach the required scanned document. 

 

 

 

 

- Once you attached the entire document Primary/Additional, click on ‘Submit’ tab. 

- Attachment Save successfully’ message will come, then  hit ‘OK’ 

 



                                                                                                                                                                                  

AutoDCR | Building Planning Approval System  Page 18 
 

k) Drawing 

- Go to drawing tab and attach .dwg file (PreDCR drawing) 

 

 

l) Submission of the file 

- Once you done with the entire previous step, click on Submit tab. 

If the building height is less than 15 Mt, up to 3rd floor, single basement floor, the application should go to zonal level 

otherwise application will go to Head office. 
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- After Submitting the application, file will be visible in ‘Submission Pending’  tab. 

 

- Once the payment has been done from accounts section then click on ‘Send To Next Level’ option. 
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- File will be visible in ‘Submitted Application’ as shown below.  

 

 

j) Shortfall File 

- In case of shortfall, file will be visible in ‘Shortfall’. 
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- Click on the file and the click on ‘Re-submit’ 

 

 

 

- Attach correct Documents/Drawing and then click on Submit button. 
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k) Building Permission Approval letter 

After all the process, File will be approved and Building permission letter will appear in Applicant console. 
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3. Accounts 

Account user enters the payment details in BPAS application which is filled by LTP from Offline mode. 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Click on ‘Pay Now’ whose payment has been done  
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-  Enter all the detail such as payable Amount, Payment Date and bank detail and then click on ‘Save and Print’. 
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- Payment Receipt 
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4. Inward Clerk 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- File will be visible in ‘In process’ tab 

- Click on fie to start working. 

 

a) Document Verification 

- Go to the Document Tab and verify all the document 
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- After verify all the document, Please provide recommendation and hit ‘Save Recommendation’ tab. 

 

b) Generate File number 

- Go to the Action Tab and click on ‘Generate File No’ to generate permanent file number. 
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-  File number will generate and it will be visible as highlighted in screen below. 

 

 

c) How to give Shortfall? 

-  Go to the action tab and Click on the shortfall.  
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- Click on the ‘Submit’ to complete the shortfall process. 

 

 

 

 

d) Note sheet 

- Click on the Note sheet to create the note sheet. 
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- You can Save, Attach and publish the note sheet 

 

- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ tab to publish the notesheet. 

 

 

- Go to send tab and then click on ‘Send to Next level’ to send the file to next level officer. 

 

 

 



                                                                                                                                                                                  

AutoDCR | Building Planning Approval System  Page 34 
 

5. Case Worker 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the In process file to view the file. 

 

a) Document Verification 

- Go to the Document Tab and verify all the document 

 

 

 



                                                                                                                                                                                  

AutoDCR | Building Planning Approval System  Page 35 
 

 

- After verify all the document, Please provide recommendation and hit ‘Save Recommendation’ 

 

b) Site Inspection 

- Go to the site inspection tab and click on ‘Plan a Visit’ 
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- Click on the Calendar, select date and then click on ‘Plan Now’ 
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- Site intimation letter will be generated. 

 

- Fill site inspection checklist and provide the recommendation same as point ‘a’ then click on ‘Save& Submit’ 
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- To attach any document click on button as highlighted on below screen 

 

c) Drawing Scrutiny 

-  Go to the ‘Drawing’ tab and then click on ‘Run’ button. 
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-  To check the report of drawing scrutiny click on ‘View’. 

 

 

- After scrutiny please select the status and provide the recommendation same as point ‘a’. 
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d) Fees Creation 

- Go to the fees creation tab and click on ‘Create’ 

 

 

- Enter all the detail and then click on ‘Save and Publish’. 
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e) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

f) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer 
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g) Shortfall 

- Go to the action tab and Click on the shortfall.  

 

 

 

- Click on the ‘Submit’ to complete the shortfall process. 
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h) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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e) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet. 
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- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 

 

 

- Click on ‘Publish’ to publish the notesheet. 
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- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 

 

 

- Enter User Note and then click on Send button 

 

 

 



                                                                                                                                                                                  

AutoDCR | Building Planning Approval System  Page 47 
 

6. Assistant Director Town Planning (ADTP) Officer Console 
- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the in process file will be visible here. 

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 

 

 

c) Drawing Recommendation 

- Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer 
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f) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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Scrutiny Report 

- To check the scrutiny report, Click on ‘Scrutiny’ in Report tab 
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- Drawing Scrutiny Report 

 

 

Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 
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g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet 

 

 

 

- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

 

- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 
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- Enter User Note and then click on Send button 
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7. Deputy Director 
- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the in process, file will be visible here. 

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 
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c) Drawing Recommendation 

- Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’. 

 

 

d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 
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e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer 

 

 

f) Report 

- Go to Report and then click on ‘Acknowledgement letter’. 
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Drawing Scrutiny Report 

- To check the drawing scrutiny report, Click on ‘Scrutiny’ in Report tab 
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- Drawing Scrutiny Report 

 

 

Site Inspection Report 

- To check report, Click on ‘Site Visit ‘in Report tab. 
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g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet 
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- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

 

- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 
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- Enter User Note and then click on Send button 
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8. Joint Director Town Planning 
- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the in process file will be visible here. 

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ 
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b) Site Inspection Recommendation 

-Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 

 

 

c) Drawing Recommendation 

-Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer 
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f) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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Scrutiny Report 

- To check the scrutiny report, Click on ‘Scrutiny’ in Report tab 
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-Scrutiny Report 

 

 

Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 
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g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet 

 

 

 

- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

 

 



                                                                                                                                                                                  

AutoDCR | Building Planning Approval System  Page 74 
 

h) How to approve the file? 

- Go to action Tab and click on ‘Approve’ tab. 

 

 

- After click on Approve, Click on ‘OK’ to proceed. 
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- Enter Remark and then click on ‘Approve’ 
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- Go to send and then click on ‘Send to Next level’ to send the file to next level officer. 

 

 

- Enter User Note and then click on Send button. 
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9. Additional Director 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the ‘Approved Files’, to view the approved files.  

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 

 

 

c) Drawing Recommendation 

- Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’. 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer. 

 



                                                                                                                                                                                  

AutoDCR | Building Planning Approval System  Page 80 
 

 

f) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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Scrutiny Report 

- To check the scrutiny report, Click on ‘Scrutiny’ in Report tab 

 

 

- Drawing Scrutiny Report 
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Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 

 

g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet. 
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- Enter the notesheet detail and click on save tab. 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

 

- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 
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- Enter User Note and then click on Send button. 
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10. Engineer In Chief 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the ‘Approved files’, to view approved file.  

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’. 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 

 

 

c) Drawing Recommendation 

-Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer 
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f) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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Scrutiny Report 

- To check the scrutiny report, Click on ‘Scrutiny’ in Report tab. 

 

 

-Scrutiny Report 
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Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 

 

g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet 
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- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

 

- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 
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- Enter User Note and then click on Send button 
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11. Special Commissioner 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the ‘Approved files’ to view the approved files. 

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’. 

 

 

c) Drawing Recommendation 

- Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer. 
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f) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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Drawing Scrutiny Report 

- To check the drawing scrutiny report, Click on ‘Scrutiny’ in Report tab 

 

 

- Drawing Scrutiny Report. 
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Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 

 

g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet 
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- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

 

- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 
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- Enter User Note and then click on Send button 
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12. Commissioner 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the ‘Approved files’ , to view approved files. 

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ tab as shown below. 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’. 

 

 

c) Drawing Recommendation 

- Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’. 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer 
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f) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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Drawing Scrutiny Report 

- To check the drawing scrutiny report, Click on ‘Scrutiny’ in Report tab 

 

 

- Drawing Scrutiny Report 
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Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 

 

g) Notesheet 

- Click on the Notesheet to create the notesheet. 
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- You can Save, Attach and publish the notesheet. 

 

 

 

- Enter the notesheet detail and click ‘OK ’  on save window. 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

 

- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 
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- Enter User Note and then click on Send button. 
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13. Chief Engineer 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the ‘Approved files’, to view approved files. 

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 

 

 

c) Drawing Recommendation 

- Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer. 
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f) Report 

- Go to Report and then click on ‘Acknowledgement letter’. 
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Drawing Scrutiny Report 

- To check the drawing scrutiny report, Click on ‘Scrutiny’ in Report tab. 

 

 

- Drawing Scrutiny Report. 
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Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 

 

g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet 
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- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

i) How to approve the file? 

- Go to action Tab and click on ‘Approve’ 

 

 

- After click on Approve, Click on ‘OK’ to proceed 
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- Enter Remark and then click on ‘Approve’ 
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- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 
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- Enter User Note and then click on Send button 
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14. Joint Commissioner 

- Enter User Name and password and then click on login. please refer point ‘1-Home Page’ 

- Go to the ‘Approved’ file will be visible here as the file is already approved 

 

a) Document Recommendation 

- Please provide recommendation and hit ‘Save Recommendation’ 
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b) Site Inspection Recommendation 

- Go to the ‘Site Inspection’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 

 

 

c) Drawing Recommendation 

- Go to the ‘Drawing’ tab and then click enter recommendation and then click on ‘Save Recommendation’ 
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d) Proposal Flow 

- Click on the proposal flow and then click on ‘Show’ to check the detail of flow. 

 

e) Send Back 

-  Click on ‘Send’ Button and then click on ‘Send Back’ to send the file to previous level officer 
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f) Report 

- Go to Report and then click on ‘Acknowledgement letter’ 
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Scrutiny Report 

- To check the scrutiny report, Click on ‘Scrutiny’ in Report tab 
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-Scrutiny Report 

 

 

Site Inspection report 

- To check report, Click on ‘Site Visit ‘in Report tab. 
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g) Notesheet 

- Click on the Notesheet to create the notesheet. 

 

- You can Save, Attach and publish the notesheet 

 

 

 

- Enter the notesheet detail and click on save 

- Click ‘Ok’ to save the notesheet 
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- Click on ‘Publish’ to publish the notesheet. 

 

 

j) File Approval Process. 

- Go to action Tab and click on ‘Approve’ 



                                                                                                                                                                                  

AutoDCR | Building Planning Approval System  Page 132 
 

 

 

- After click on Approve, Click on ‘OK’ to proceed 

 

 

- Enter Remark and then click on ‘Approve’ 
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- Go to the Action and then click on ‘Send to Next level’ to send the file to next level officer. 

 

 

- Enter User Note and then click on Send button 
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